UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Doe lip — Ty do — Hanh phuc
TRUONG DAI HOC SAI GON

S&: 18] /HMD-DHSG Thanh phé H6 Chi Minh, ngay L[ thang 6 ndm 2022

HUGNG DAN
Vé viée thye hién quy trinh phic Ichdo bai thi Iét thie hoe phin

Can ¢t Quy ché dao tao trinh do dai hoc Trudng Dai hoc Sai Gon, ban hanh kém
theo Quyél dinh 258/QD-DHSG ban hanh ngay 22 thang 02 nam 2022;

Cin ctr Quy dinh 56 3089/QyDP-DHSG ngay 03 thang 12 ndm 2020 cia Truong Dai
hoc Sai Gon vé cong tac 16 chire thi hoe ky;

Trudng Dai hoe Sai Gon hudng dan thye hién quy trinh phic khao bai thi két thae
hoc phén, cy thé nhu sau:

1. Quy trinh phiie khio bai thi lét thie hoe phin

a) Luu trinh

Buée 1 Tiép nhén don phic khéo
Buwrée 2 Thanh 1p Ban phic khao va

cac T cham phice khao

7

Buwée 3 T6 chire chédm phic khéo

Buée 4

Cong bd két qua phic khéo

b) Mb ti chi tiét quy (rinh

Bu'(’)’c Mb ta chi tibt

L. Tiép nhén | - Sinh vién (SV) ¢6 nguyén vong phic khao bai thi két thac hoc phan lam
don phic don theo méu DT.PK.0L, ndp don va déng 1& phi phac khéo trye (iép tai
khao Phong Dao (ao.

- L& phi phuic khao: 150.000 dong/bai thi phuc khao.

At ~ . n 3 \ fa . N <o A e R
- Thoi han nhan don phic khao: 07 ngay lam viée tinh tr thoi diém Truong

cong bd diém thi rén trang thong tin dao tao (thongtindaotao.sgu.edu.vn).




2. Thanh lap
cac Ban
phtc khdo
va cac Tb

A .
cham phic

khao

- Sau thoi han nhéin don phic khéo, trong vong 03 ngay, Phong Dio tao
chuyén danh sach SV d& nghi phiic khdo cac hoc phan chuyén nganh vé
Khoa phy trach (MAu DT.PK.02).

- Dya (rén danh sdch SV dé nghi phue khéo, trong vong 03 ngay, Phong
Dao tao 1dp danh séch Té phic khio cac hoc phin mdn chung, Khoa lap
danh sach 'T'é phiic khao cée hoc phan chuyén nganh va giri vé Phong Pao
tao (MAu PT.PK.03). T6 phic khio gém 01 Td truong la lanh dao
khoa/nganh hoidic phong Dao tao (dbi véi Td phic khao céc hoe phan mén
chung), 01 thu ky va cdc can bd chdm thi (CBChT). CBChT tham gia T6
phiic khao phai duge lya chon phi hop chuyén mén véi hoe phén phic
khdo, dam bdo tat ¢4 cac bai thi phic khao duge chim phie khao béi 02
CBChT khéc voi 02 CBChT 1an chdm diu.

- Sau khi nhan danh sach céc T6 phic khio, Phong Pao tao tham muu Ban
Giam hiéu thanh 1ap Ban phuc khao ki thi hoc ki gém Trudng ban, cic Phé

ban, Thu ky va cac T6 phic khao.

3. T6 chic
cham phue
khdo

-Ta trudng 16 phl'u; khéo lap danh sach pliﬁu cong CBChT phie khao
(Mau D'T.PK.04) ddm bao yéu cau tat ci cdc bai thi phic khao duoe chim
phuce khéo boi 02 CBChT khic véi 02 CBCHT lan chim dau.

- Té trudng va Thu ky céc To phic khdo chiju trach nhiém rat bai thi,
chuyén bai thi dén CBChT phitic khéo va 16 chire cho cde CBChT thye hién
chim phiic khdo cdc bai thi. Vige rat bai thi, giao va nhin bai thi phai dugc
1ap thanh bién ban (MAu DT.PK.05). Viéc chiam bai phic khao thyuc hién
chédm doc lap 02 vong theo quy dinh, déc lap véi chadm 1an dau va phai

cham bang mau myc khac vai mau mye cham lan dau tén bai thi,

4, Cong bd
két qua phic

khao

- Diém ])hl'lCrkhﬁ() cta cdc bai thi duge T8 truong l:'flp thanh danh sach (MAu
DT.PK.06) giri vé Phong Dao tao dé Trudng Ban phic khao trinh Chi tich
Hoi dong thi quyét dinh.

- K&t qua chdm phic khao duge cng b trén website Phong Dao tao va
cip nhat vao hé thdng quan ly didm cia Truomg sau 15 ngdy ké iy (hoi
diém thanh lap Ban phuc khao.

- Phong Dao tao chuyén 18 phi phie khao vé Phong Ké hoach Tai chinh

quan 1y; 1dp danh sach chi tré tho lao phic khdo giri phong K& hoach tai




chinh dé thue hién chi tra tha lao phiic khdo theo quy dinh chdm nht sau
1S ngay k& tir ngay cong bd két qua phuc khao.

¢ A y , 3 A - 7 A : A A A o ~
- SV ¢6 két qua phic khéo thay doi so véi két qua cham lan dau lién hé

Phong K& hoach Tai chinh dé nhén lai 1 phi phic khao.

3. Mot s6 lwu ¥ khice

Trong qué trinh 5 chire chim phic khao, néu phdt hién ¢é dau hiéu tiéu cye, CBChT
béo cdo TS rudng T phic khdo dé béo cdo Trudng Ban phiic khdo xem xét xir ly theo
quy dinh.

Tradmg hop SV khong ddng v voi két qua chdm phuc khao, SV ¢é quyén ndp don

khiéu nai vé Phong Thanh tra — Phap ché dé duoc liép nhén, xir ly./, W

U TRUONG
D rRU’GNG

Noi nhin:

- BGH;
- Céc khoa/nganh;
- Luu: VP, PBT, BT.(35).



DT.PK.O1

CONG HOA XA HOI CHU NGHIA VIET NAM
Dde lip — Tw do — Hanh phue

PON PHUC KHAO BAI THY KET THUC HOQC PHAN

Hoe ky ... Nam hoe 20... - 20....

ICinh givi: Phong DA0 120 oot e
TOU BN JA: Lo Ngay sinh: i,
M SO SINN VIBI oo L wamnnmenmemuasemssn
T8i lam don phiic khdo céac bai thi két thic hoe phan hoe ky ... ndm hoc ............. , CU
thé nhur sau:

STT | MAa HP | Tén HP Ngiy thi | Phong thi | Diém thi
Thanh phé 116 Chi Minh, ngay ... thing ... nam 20...

Ngwai lam don phiae khio
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